MVYK «IBC» r. Bonrogoncka P TN BEPXJIAIO
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00 oTaene METOUKH U NTPaKTUKU
Ooubauoreunoit paboThl
[lenTpanbHoi OMOIUOTEKH

L OBHIME ITOJIOXEHHWA

1.1.  Otmen METOOMKH M TpPAKTUKH OUOIMOTEYHOH padoTel SBJISETCS CTPYKTYPHBIM
noapazneienueM MVYK «IIBC» r. Bosnrogoncka (masee IIBC) wu  nHaxomutcs B
HeToCcpeCTBeHHOM noaunHeHnu aupekropa LIBC.

1.2.  Otoen METOOWKM M NpPaKTHKH OuUOIMOTedYHOM paboThl B CBOEH IMPaKTHYECKOH
JiesaTeIbHOCTH  pyKoBoJjcTByercsi YcraBom [[BC, nepcnekTMBHBIMH M T'OJOBBIMH IIAHAMH
pabotei LIBC, nmpuka3aMu 1 pacopsDKEHUSIMH JMPEKTOpa, MOJI0XKEHHEM 00 OTzee.

1.3.  JleITeabHOCTH OT/IENIa OCYIIECTBIISETCS B KOOPAMHAIMHM C OTIAEJIOM KOMILIEKTOBAaHHUS H
00paboTku, HHPOPMAIMOHHO-OHOIMOrpadHUecKUM OTIesIoM, OTAenamu oOciyxuBanus LIb,
HMO JI'TIB.

2. OCHOBHBIE 3AJTIAYN U ®YHKIINHN

2l OCHOBHBIMH 33J1a4aMu OT/IeJIa SIBIISIIOTCS:

e obecrieyeHHe €IUHON OpraHU3alMOHHO-METOJUYECKOW W HH(OPMAIMOHHOW cilykObl Ha
OCHOBE TECHOM KOOPJMHALIMU CO CTPYKTYpHbIMH moapasaeneHusMu [{BC, ¢ Oubnuorexamu
JIPYTUX CUCTEM U BEIOMCTB;

e okazanue OuOmmorexkam [[BC u OubGnuoTekam Apyrux CHUCTEM U BEIAOMCTB IPAKTHYECKOH
MOMOIIK [0 COBEPIICHCTBOBAHHIO WHJMBHUJYaJIbHBIX W MAacCOBbIX (OpM OHOIMOTEUHOMH
paboThI;

® aHAJM3 ¥ IPOrHO3UPOBAHUE Pa3BUTHsI MyHUIUTIATBHBIX OubaroTek [1bC;

e olecrieyeHHe IPOBEIEHHUS pA3IMUHBIX HCCe0BaHUN (OUOIMOTEYHBIX, MapKETHHIOBBIX,
conrosioruyeckux) B [[bC;

e (opmHupoBaHHE OOIIECTBEHHOTO MHEHHUS U MOJOKUTEIbHOrO uMupka L{BC;

e u3yueHHe, 0000IIeHHEe U BHEIPEHUE MHHOBALMOHHBIX (opM OMOIMOTEUHON AEATEILHOCTH B
NPaKTUKY paboThI;

¢ [OBBIICHHE KBaTHUKAIUK OubmoTeunbIx kaapos [[BC;

2.2 Otzaen BBINOJHSIET ceayroume GyHKIuu:

® SBIISIETCS KOOPJWHALMOHHBIM LIEHTPOM IO METOJUYECKOW AESITEIIBHOCTH Ul CTPYKTYPHBIX
noapasaenenuit LIbC;

® SBJSIETCS LIEHTPOM [0 METOJUYECKOH JeSTeNIbHOCTH Isi OUOJIMOTEK JPYruX CHCTEM H
BE/IOMCTB;

e ¢IMHbIM HMH()OPMAIMOHHBIM I[EHTPOM IO MpodieMaM OpraHu3aluu NpoQpHUIAKTHYECKOH
paboTsl, coriacHo mojoxenuto o EULITIOLP.

3. COOEPXXAHUE PABOTHI OTJEJIA

3.1 Ananu3 OubIMOTEeUHOro 0OCTy)KUBAHUS HACEJICHHUS.

3.2  Ananu3 paboTel cTpykTypHbIX noapazzaenenuid [[BC, cocraBieHune CBOAHBIX IUIAHOB U
oT4éToB OuOMUHOTEeUHOM gesitenbHOCTH. OkxazaHue OUOIMOTEKAM KOHCY/IbTALLMOHHOW H
MPAKTUYECKOHN MMOMOIIIH.

3.3 Opranu3zanus metoaudeckoid padbotsl B LIBC coBmecTHO ¢ otnenamu b, LI/Ib.

3.4  VYdacTue B HayYHBIX HCCJICIOBAHMSX, TPOBOJIUMBIX METOJIMUECKUMH LIEHTPaMHU 00JIacTH,
BHEPEHUE PEeKOMEHIAIUi o uX utoram B padorty [[bC.

3.5 Meroauueckass ¥ uHPOpMaLMOHHAs padoTa MO BONPOCAM TEOPHM M IPAKTHKH
O6ubsnmoreynoro gaena; cOOp, XpaHEeHHE M MNPEJAOCTAaBJICHHE B MOJb30BaHME OMOIMOTEYHBIM



pabOTHUKAM JIMTEPATypbl U METOJUYECKUX MATEPUANIOB 110 OUOJIMOTEKOBEIECHUIO; OpraHU3aIHs
paboThl METOIMYECKOT0 KabUHeTa.

3.6  Koopaunamusi KpaeBeaueckod paboTbl  OMOJIMOTEK  ropoja;  yJIOBJIETBOpPEHUE
KpaeBeIYeCKHX 3alpoCoB.

3.7  Koopaunauus pabotsl 6ubnuorek [[BC mo ycTHOW M HariasgHO#M INpomaraHjie KHUTIH,
Opranusanusi MaccoBoi paboTbl OMOIHOTEK ropoa.

3.8. [Ipunumaer ywactue B pa3paboTKe MporpamMM pazBUTUs OMOIMOTEYHOrO Jejia B ropoje U
OKa3bIBAET METOJIMYECKYIO MOMOIIL OMOIHMOTEKaM JIpYruX CUCTEM U BEIOMCTB B pa3zpaboTke
TaKHX IPOrpamm;

3.9. 3aHuMaeTcss MHHOBALMOHHOM AeATEIbHOCTHIO B 001aCTH OUOJIMOTEYHOTO A€eIa;

OpraHu3yeT ¥ IPUHUMAET y4yacTHe B NOBBILICHHH KBaTUpUKauu 6udbanoreunsix kaapos [bC;
3aHUMaeTcs cOOpOM M aHaJM30M CTaTHCTUYECKHUX JAHHBIX M OCHOBHBIX CBEICHHH O
nesrensHocTd 1[BC;

3.10. CocTaBisieT CBOAHBIE I'OJIOBBIE, MECSIYHBIE, a TAK)KE TEMaTUUECKHE IUTaHbl U oTueThl L[BC;
U3y4aeT U BHEJPSIET HOBble OUOIMOTEUHbIE TEXHOJIOTUHU B IPAaKTUKY padoTel [1BC;
KOOPJIMHUPYET CBOIO JESATEIBHOCTE ¢ oTAenamu 1[b;

3.11. KoopauHupyeT H KOONEPUPYET METOIUYECKYIO, Hay4YHO-UCCJIEI0OBATEIbCKYIO
nesitenbHOCTh 1[BC;
3.12.  Oxa3pIBa€T METOJIUYECKYIO, KOHCYJIbTaTUBHYIO, IPaKTUYECKYIO MIOMOIIb

MYHUIUNIAIGHBIM OMOJIHOTEKaM Ha OCHOBE IOJIYYEHHBIX 3alpocoB, a OHOMHOTEKaM JIpYyrux
BUJIOB Ha JIOTOBOPHOM OCHOBE;

3.13. PazpabarbiBaeT U M3JaET OpraHU3alMOHHO — METOJUYECKUe 1MocoOusi B MOMOIIL padore
MYHULUNIAIBHBIM OUOIHOTEKAM;

3.14. KommnnekryeT u BeaeT 1moco0HbIi Gona o npoduiro paboTsl oTaena;

3.15. Okxa3piBaeT OTHENbHbIE BHIBI IUIATHBIX YCIYr,  MEepeYeHb KOTOPBIX OIpe/esieH
[TonoxxeHuem;

3.16. ITpoBoauT 6uOIMOTEYHBIE, MAPKETHHTOBBIE, COllHOJIornyeckue ucciaenoranus B L{BC.

4. OPTAHU3ALIMA PABOTHI U YIIPABJIEHUE

4.1. OTmen METOOMKHM M MNpakTUKU OuOIMOTeyHOW paboThl SIBISETCS CTPYKTYPHBIM
noapaznenenueM LB, HaxomuTcss B BeneHWH W paboTaeT mon HETOCPe/ICTBEHHBIM
pykoBojicTBoM aupektopa [{BC.

42. OtgenoM pyKOBOJUT 3aBEyIOLIWH, Ha3HAYaeMblii U OCBOOOKIAEMbIH OT 3aHMMaeMON
nookHoctd aupektopoM [[BC. OH HecéT OTBETCTBEHHOCTh 3a OpPraHU3alMIO0 M COAEp)KaHUE
paboThl oTHIENA.

4.3.  CoTpyIHHKH OT/€J]a Ha3Ha4yaloTcs U 0cBOOOXKIaroTcsi 0T padoThl aupektopom LIBC no
MPEJICTABICHUIO 3aBeyIOIIEro OTIAEIOM B COOTBETCTBHH C TPYIOBBIM 3aKOHOJATeIbCTBOM. WX
00513aHHOCTU ONpPENESIOTCS JIOJDKHOCTHBIMM HHCTPYKIUSIMH, YTBEPKJIAEMBIMU JIMPEKTOPOM
LIbC.

4.4.  Ortgen cocTaBisieT MEPCIEKTUBHBIC, TOIO0BbIE U KBapTaJIbHbIE TUIaHbl pabOThI, TEKCTOBBIE
U CTaTUCTHYECKHE OTYEThl O paboTe otaena. [lnaHel U OTYETHI YyTBEPKAAIOTCS JAUPEKTOPOM
LIBC.

4.5. Otgen nOpOBOAUT MEpONPHSTUS MO MOBBIIIEHUIO YPOBHS  MPOPECCHOHATBHOM
noAroToBku coTpyaHukoB L[BC, BHe1psieT Hay4YHbIe METO/Ibl OpraHU3aIuy TPY/aa.

4.6. Pacnopsimox pa0GoThl OT/AeNa ONpeneNseTcs B 3aBUCHMOCTH OT IPOM3BOICTBEHHOU
He0OX0IMMOCTH U yTBepxaaercs aupexkropom LIBC.

5. IIPABA OT/JIEJIA

5.1. Otzen METOMKH M PAKTHKK OUOIHOTEUHOM pabOThl M €ro 3aBe/IyIOLIHH HMEIOT ITPaBO:

e 3ampaumMBaThb HEOOXOAMMBbIE CBeleHUs B oTxaeiax u Oubiamorekax [[BC mns cocramienus
IUIAHOB M OTYETOB 110 BCEM LUKIaM OMOJIMOTEUHOH paboThl, KOOPJMHAIMU M KOONEpaluH
JesATeNIbHOCTH Beex noapasaenenuid [[bC;



® CaMOCTOSITEJILHO OIpeIeNIsiTh CTPYKTYPY OTJIea U X0JaTalCTBOBATh Iepe/l aIMUHUCTPALUEN
O6ubsmorexu 00 U3MEHEHUH YUCIICHHOCTH IITaTa OT/IE/Ia B 3aBUCUMOCTH OT U3MEHEHHMs 3az1ay
U 00bEMa paboThI;

® CaMOCTOSITENILHO OTpeAesTh MyTH M METOAbl peali3allid IJIaHOB paboTel OTAela M
coJiep)KaHue ero NesTeIbHOCTH;

® BHOCHUTH TpeiokeHus aupektopy L[BC 1o coBeplIeHCTBOBAHHIO OpPraHM3allUM TpyJa B
otaene u Oubnnoreke;

® OCYLIECTBISITh B YCTAHOBJIEHHOM IOpsiIKe MOAOOp M pacCTaHOBKY KaapoB B OTIENE B
COOTBETCTBUM CO IITATHBIM pPACMUCAHHUEM C YYETOM [EJIOBBIX KAuyeCTB CIELUAIMCTOB MU
KBIU(UKAMOHHBIX TpeOOBaHUA, IPEABSBISIEMbIX K JAHHOM KaTeropuu pabOTHUKOB;

® [IPEJOCTAaBJISATh K IMOOUIPEHHUIO OTJIMYUBLIMXCS COTPYIHHKOB OTIE/la U B  HEOOXOIMMBIX
cllydassX BHOCUTBH IPEUIOKEHHUsSI O MNPUBJICYEHUM HX K OTBETCTBEHHOCTH 3a HapylUICHHE
TPYJIOBOH M INPOU3BOJCTBEHHOW IUCUHUIUIMHBI, a TaKXe NepeMelaTb UX B JIPyrue OTHAEIbl
OMOIMOTEKH B ClydasX, KOTJa OHH HE CIpPaBISIOTCS CO CBOMMH  JODKHOCTHBIMH
00513aHHOCTSIMH MJIM B CJTy4ae MPOU3BOJICTBEHHOW HEOOX0IUMOCTH;

® J1aBaTh 3aKJIOYEHHs 10 BONIPOCAM, KACAKOLIMMCS KOMIIETEHIIMH OT/1e1a;

® I[IpPEJCTABUTEILCTBOBATh B pA3IMYHBIX YUPENJAECHUSX M OpraHMU3alUsiX [0 BOIpPOCAM,
KacaloLUMCs JesITeIbHOCTH OT/Iea;

5.2. llpaBa u 0053aHHOCTH COTPYJAHHMKOB OTAeNa omnpenenstorcs [IpaBuiamMu BHYTpPEHHETO

TpynoBoro pacnopsiaka [[BC, MOKHOCTHBIMH MHCTPYKUHMSIMH, YTBEP)XKIEHHBIMU JHPEKTOPOM
LIBC.




