IIBC r. Bosrozoncka s Y TBEPXKJIAIO

[T0JIOXEHUE - Heaos Tapextop MYK «1[BC»
0 6ubnuorteke s roHomectnsa Ne 3 : Fggé:/r N.YO. AntyxoBa
Ty 29310, ok0© > : 15.03.2010r.

1. OBILME ITIOJIOXKEHMA

1.1. bubnuoreka s roHomecTBa Ne3 (nmasee — OMOIMOTEKa) SABISAETCA CaMOCTOSATEIbHBIM
CTPYKTYPHBIM  Tofpa3zieieHneM  LleHTpanu3oBaHHON ~ OMOIMOTEYHOH  CHCTEMBI
r.Boirogoncka u HaXOQUTCS B HEMOCPEACTBEHHOM noaunHeHnu qupektopa LIBC.

1.2. B cBoeit mesrenbHOCTH OuONuHoTeKka pykoBoiacTByercss YcraBom LIBC, Hacrosmmm
[MonoxxeHueM, mpUKa3aMu u pacrnopspkeHusiMu aupekropa LIBC.

1.3. JlesTenbHOCTh OMOIMOTEKH OCYIIECTBISACTCS B KOOPAMHALIMHU C OTAEJIOM KOMIIJIEKTOBAaHHUS
U 00pabOTKH JHTEpaTyphl, HHGOPMANHMOHHO-OMOIHOrpadUYECKUM OTAEIOM, OTIEIOM
METOAMKH M MPAKTUKH OUOIMOTEYHOM paboThI.

2. OCHOBHBIE 3AJAYU N ®YHKINHA

2.1. OcHOBHBIMH 331a4aMU OMOIHOTEKH SBISIOTCS:

e ofbecreueHHe  BBICOKONMPOPECCHOHAIBHOrO  OuOIHOTEeUHO-Oubnuorpaguyeckoro  u
HHPOPMALMOHHOTO 00CITY)KMBAHHUS IOHOLIIECTBA TOPOA;

® MaKCHMaJIbHOE YAOBJIETBOpPEeHHE OHOIHOTEUHO-O0HOIMOrpaduIecKuX 3arpocoB YUTaTeIen
C MCIIOJIb30BaHUEM KOMITBIOTEPHBIX TEXHOJIOTHIA;

® [pHBJIeYEHUE B OUOIHOTEKY MOJIOIEKHU IS CHCTEMATUYECKOIO YTEHUS,

® LCIOJBb30BAHHE COBPEMEHHBIX METOJAMK M TEXHOJOTHMH 10 INONylspuU3alud H
(OpPMHPOBAHHUIO MO3UTHBHOTO OTHOIIEHHS IOHOIIECTBA K UTECHHIO.

e pekiaMa JEATEJIbHOCTH U (hOPMHPOBaHHE MOJIOKHTEIBHOTO UMH/DKAa OHOIMOTEKH cpenu
IOHOIIIECTBA;

® [IaTPHOTHYECKOE BOCIIUTAHHE FOHOLIECTBA, OBBIIIEHHE UX HH(POPMAIIMOHHOH U IPaBOBOM
KyJBTYPBI;

® KOMIUIEKTOBAHHUE, UCIIOJIL30BAHUE U cOXpaHeHUe PoHa OUOIHOTEKH.

2.2. bubnuorexa BBINOJIHSET CleAYIOIHE QYHKIHH:

e opraHu3zyer oOCHy)XHBaHHE IOHOIIECTBA TIOpoOJa, IPENOCTaBAA TPAAUIMOHHBIE H
CepBUCHBIE OUOIMOTEYHbIE YCIYTH;

e sBjsieTcs OHOIHOTEYHO-MH(DOPMAIMOHHBIM LIEHTPOM B COOTBETCTBHHM C IlosoxkeHueM o
BUIL;

® BBINOJHSAET (PYHKIIMH METOJHYECKOTO LIEHTpa IO BOIpOCcaM OOCIy)KHBAHHS FOHOIIECTBA
JUIsL MyHUIIMIIAJIBHBIX OMOIHOTEK ropoa.

3. COHEPXAHUE PABOTbI BUBJIMOTEKH

3.1. Bubnuorexka  3aHMMaeTcs  OWOJHOTEYHBIM,  CIOpPaBOYHO-OMOIMOrpapuUUecKHM  H
HH(POPMAIIMOHHBIM 00CITy)KHBaHHEM I0JIb30BaTeNIeil FOHOIIeCKoro Bo3pacta (ot 14 1o 24
JIET) C MCIIOJIH30BAHUEM TPATUIIMOHHBIX U KOMIIBIOTEPHBIX TEXHOJIOTHH;

3.2. Pabora OuUOJHMOTEKHM BeAeTCs IO MECSYHBIM M TOJOBBIM IIJIJaHAM,  BKIJIIOYArOLIUM
KOJIMYECTBEHHBIC TMOKa3aTeJM W OCHOBHBbIE HampanieHUs paboTel. IInaHBI COCTAaBIAIOTCS
3aBeyromei OMOIHOTEKOM C yYacTHEM BCEX COTPYAHHKOB;

3.3. TIpoBoauT MaccoBble MEPOTIPUSATHS AJIs1 FOHOIIECTBA TOPOJA.
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4. CTPYKTYPA U IITAT OTHAEJIA
CrpykTypy OMOIHOTEKH COCTABIISIOT YUTAIBHBIHA 3271 1 aDOHEMEHT.
JloJKHOCTHAs CTPYKTYpa OMOIMOTEKH ONpeessieTcs INTaTHBIM pacnucanueM. VizMeHenus
IITAaTHOTO pacmucaHus OMOIHMOTEKH, CBSI3aHHBIE C U3MEHEHUEM 3a/1a4 U 00bEMa paboThl,
npousBogsaTcss aupekropoM [IBC Ha oOCHOBaHMM HPENCTaBICHHS  3aBEYIOLLErO
O6u0IMOTEKOH.
B mtar OMOIHOTEKH 3a4UCIISIOTCS JIUIA CO CPEHUM U BBICUIMM NPO(ECCUOHATBHBIM HIIH
IrYMaHUTapHbIM 00pa30BaHUEM.
bubnuorexy BO3INIaBiseT 3aBeAyIOLIMiA, Ha3HayaeMbld mnpukazoMm aupekropa LIBC B
YCTaHOBJIEHHOM MOPSJIKE B COOTBETCTBUH C 3aKOHOATEIBCTBOM O TPY/IE.
3aBenyromuii OMOIMOTEKON OCYIIECTBIISET PyKOBOACTBO Ha ocHoBe YcraBa L[BC, IlpaBun
BHYTPEHHETr0 TpPYyIOBOro pacmopsiaka, [lonoxenus o6 ornene, miaHoB paborsl LIBC u
OuONMMOTEKH, MODKHOCTHBIX MHCTPYKIMH COTPYAHHMKOB, YTBEP)XKIEHHBIX IUPEKTOPOM
LIBC.
3aBenyrouMii OUOIMOTEKOM OCYIIECTBISIET OpPraHM3allMOHHOE PYKOBOJICTBO M HECET
MEPCOHAILHYIO OTBETCTBEHHOCTh 3a ero paboty. PacnopsbkeHuss 3aBeayrOLIEro
00s13aTeNbHBI 17151 BCEX COTPYAHUKOB OMOJIMOTEKH.
Cotpyauuku OUONHOTEKH Ha3HAYaIOTCS M O0CBOOOXIAIOTCs OT paboThl aupekTopom LIBC
N0 TMpPEICTABIICHUIO 3aBeAylouiero OHOMMOTEKOH B COOTBETCTBHHM C  TPYJAOBBIM
3aKOHOJATEIHCTBOM.
OO6s13aHHOCTH COTPYAHUKOB OUOIMOTEKH ONpEAENsIOTCS AOKHOCTHBIMH HHCTPYKIHUSAMM,
yTBEpKIEHHBIMU nupekTopoM LIBC.
Pacniopsinok pabGotsl Oubnuorexku onpeznensiercs [IpaBunamu BHYTpEHHETO TpPYIOBOIO
pacnopsinka IIBC, a B ciiydyae mpou3BOACTBEHHOH HEOOXOAMMOCTH — B COOTBETCTBHH C
3aKOHOJATEIbCTBOM O TPYIE.

5. TIPABA OTJEJIA

bubnuoTeka u ero 3aBeAyIoNUit IMEIOT MPaBo:

- OCYIIECTBJIATH KOHTPOJb 3a OHOJMOTEUHBIM, CIPABOYHO-OMOIMOrpadUyecKUM H
HHGOpPMAIIMOHHBIM  OOCITy)KMBaHHEM IOJb30BaTelel, opraHusauueii ¢onma u
CIPAaBOYHOIO ammnapara, 3a y4éTOM CIpaBOYHO-HH()OPMALMOHHOM paboThl, BEJCHUEM
CTaTUCTHKH B OT/eaxX OUOIHOTEKH, BBITIOJTHEHHEM IIJTAHOBBIX IIOKa3aTeseH;

- 3ampamMBaTh HeoOxomumble cBeneHust B otaenax LIBC mns cocraBieHMs IUIaHOB M
0Tu€TOB OUOIMOTEKH, KOOPAUHALIMU M KOONIEPALIUU JAESITEIbHOCTH;

- CaMOCTOSITENILHO ONPEIEINIATh IYTH U METObI pealu3allii MJIaHOB paboThl OUOINOTEKH
U COZIep)KaHHUE ero AesSTEIbHOCTH;

- IpPEeAOCTaBIISATH OTIENbHBIE BUIBI IUIATHBIX YCIYT, MEPEYEHb KOTOPBIX ONpEAENsIeTCs
[TpaBunamu nons3oBanus LIBC u [Tonoxxennem o mnatHeix ycnyrax [BC;

- BHOCUTH MpPEIUIOKEHHUS ITUPEKTOPY IO COBEPIICHCTBOBAHUIO OpraHU3alMM TpyAa B
OubnoTeKe;

- OCYUIECTBJIAITH B YCTAaHOBJIEHHOM TNOpSAAKE MOA0Op M pacCTaHOBKY KaJIpoB B
6uOMMoTEKEe B COOTBETCTBUH CO IUTATHBIM pacIHCAaHHEM C YUETOM JEJIOBBIX KayeCTB U
KBTH(HKAIIMOHHBIX TPeOOBaHH, MPEABSBIAEMBIX K JAHHON KaTeropuu pabOTHUKOB;

- NpeACTaBNSATh K MOOMIPEHHIO OTJIHYMBLIMXCS COTPYAHHKOB OHONHOTEKH U B
HEOOXOJUMBIX CITy4assX BHOCHTbH IMPEIJIOKEHHS O TMPUBJIEUYEHUH UX K OTBETCTBEHHOCTH
3a HapylIeHHe TPYAOBOM M MPOU3BOJACTBEHHON AUCUHUIUIMHBL, a TAK)KE MepeMeIarb uxX
B JIpyrue OTAeNbl OUOJMOTeKH B CIy4asiX, KOrJa OHHU HE CIIPABJISIOTCA CO CBOMMH
JOJDKHOCTHBIMH 00SI3aHHOCTSIMH MJTH B CJIydae MPOU3BOJICTBEHHONH HEOOXOJUMOCTH;

- J1aBaTh 3aKJIIOYEHMS [0 BOIPOCAM, KacaIOUIMMCsl KOMIIETEHTHOCTH OUOINOTEKH;

- TIpeACTAaBUTEILCTBOBATh B PA3IMYHBIX YUPEKICHHUSIX M OpraHu3alMsX [0 BOIpOCaM,
KacarolMUMCsl IeSTENbHOCTH OUOIHOTEKH.

[IpaBa u 00s13aHHOCTH COTPYIHUKOB OUOIHOTEKH omnpenensitores [IpaBunamu BHyTpEHHETO

TpyaoBoro pacnopsaka [IBC, MOKHOCTHBIMM HHCTPYKUMSIMH, YTBEPXAEHHBIMH

JTUPEKTOPOM OHOITHOTEKH.




