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1.  OBILIME ITOJIOKEHMA

Otzmen o0CIy)KUBaHUS SBISETCS CTPYKTYpPHBIM mojpaszeneHueM lleHTpanbHONH O6uOMMOTEKH
(manee 1IB) MYK «llenTpanu3oBanHas Oubnunoteunas cuctema» r.Bonarononcka (nanee LBC).
B cBoeit nesitenbHOCTH OoTHEn oOchmyxuBaHus pykoBoactByercss YcrtaBom LIBC, IlpaBunamu
NO0JIb30BaHUsl OMOMMOTEKOM, HacTosiuM [lonmoxkeHueM, INpUKa3aMH M PACHOPSIKEHUSAMH
nupekropa [{BC.

JlestenpHOCTh OTAENa OOCTY)XUBAaHUS OCYLIECTBISETCS B KOOPAHHALMM C  OTAEIOM
KOMIUIEKTOBaHHS ¥ 00pabOTKH JUTEpaTyphl, HHHOPMAMOHHO-OUOIHOrpagMUECKUM OTIEIIOM,
OTIEJIOM METOJUKH U MPaKTHKH OuOIrnoTedHoii pabotel u 6ubmorexamu LIBC.

2. OCHOBHBIE 3AJAYHY N @ YHKIWHA

OCHOBHBIMHM 3a/lauaMH OTJiej1a 00CTy)KUBAHUS SBIISIOTCS:

obecrieyeHue BBICOKOIPO(EeCCHOHATIBHOTO 6ubroTeUHO-0MOIHOrpadh uIEcKOro "

HH(POPMAIIHOHHOTO 00CITy’)KHUBAHHUS TOPOJICKOTO HACENICHHS;

npuBJiedeHne B OUOIHOTEKY MOJb30BaTeNeH ISl CUCTEMAaTHYECKOrO YTEHHUs, MOBBIIIEHHE HX

UH(POPMAIIMOHHOM U ITPaBOBOW KYJbTYpBbI; .

HCIIOJIb30BAHUE COBPEMEHHBIX METOJMK M TEXHOJIOTHH 110 MOMYJISipH3alul U (GOpMHUPOBAHHIO

MO3UTUBHOT'O OTHOIICHHS MOJIOJIC)KU K YTEHHUIO;

U3yYeHHE YHTATEIbCKUX MOTPEOHOCTEH CBOUX peabHBIX U MOTEHIIMAIBHBIX I10JIb30BATENIEH;

dbopmupoBanue nojoxurenbuoro umumka L{bC cpenu roposxan;

KOMIIJIEKTOBaHHE, UCITOJIb30BaHKE U CoXpaHeHue Gponia 6ubInoTeKH.

oTaeN 00CTyKHBAHUS BHIMOIHSIET ClIEAyIOmuUe pyHKIUU:

opraHusyeT o0CIIy)KHBaHHE HACENICHHs TOPOJCKOr0 MYHHUIMIIATHHOTO 00pa30BaHUS B PEXKUME

abOHEMEHTa W YMTAIBHOIO 3aja, MPEeIOCTaBIIsAs TPAJAUIMOHHBIE H CEPBHCHBIE OMOIMOTEUHBIE

yCIIyTH;

SBJISIETCS METOJAMYECKAM IEHTPOM 10 BompocaM OHOMHOTEYHOro OOCTyXKMBaHUS JUIs

oubmorek LIBC. '
3. COIEPXAHUE PABOTBHI OTAEJIA

3aHuMaeTcss  OMOJIMOTEYHBIM,  CHpPaBOYHO-OMONMOrpaduyeckuM W MHPOPMALMOHHBIM
00CITy)KMBAaHUEM JKUTEJICH TOpo/ia HCIIOJIB3Ys TPAJAUIIHOHHBIE H KOMIIBIOTEPHBIE TEXHOJIOTHH,
3aHnMaeTcs opranu3anueit ponaa oTnena;

dopmupyeT cripaBOYHO-IIOMCKOBBIH anmapar oTAela;

PaGoTaer mo MecsUHBIM, TOJOBBIM IUIAHAM, BKJIIOYAIOIIUM KOJIMYECTBEHHBIE IIOKA3aTeNld U
OCHOBHBIC HalpaBlieHHs pabOThl MO TeMaTU4YecKUM ImporpammaM; IImaHel cocTaBisSOTCS
3aBe/IyIOIIUM OTEJIOM C Y4aCTHEM BCEX COTPYIHHKOB;

Pexnamupyer nesrensaocts LIBC cpenu roposxan;

N3yyaer ynTaTenbCKue MOTPEOHOCTH peabHbBIX H MOTEHIHUAIBHBIX M0JIb30BaTENIEH;

[IpoBogUT MaccoBble MEpONPHUSTHS JUId YHUTaTelded M JKUTENed ropoja COBMECTHO C
00IIECTBEHHBIMU OpPraHU3aIUSIMH U 00pa30BaTEIbHBIMH YUPEIKICHHIMM;

Benet enuHyio perucTpaliioHHYIO KapToTeky nosnb3opareneit LIbC;

VyacTByeT B MEpONPUATHSAX MO TMOBBIIEHUIO kKBanpukanuu kaapos LIBC B cooTBeTcTBHH €
npo¢uieM oTaena; ’
Oka3piBaeT KOHCYJIBTATHBHYIO M METOJMYECKYI0 IOMOIIb OMOIMoTeKaM IO OpraHu3allu
O6u6IMOTEYHOr0 00CTYKUBAHUSI HACETICHHSL.



4. CTPYKTYPA U IUTAT OTHEJIA

Otmen oOcnyxuBaHHs paboTaeT AJS IMOJIb30BaTeNiedl B peskuMe AOOHEMEHTa M YMTAJILHOIO

3ana.

4.2. Ornmen oOCay)XHBaHHUS BO3IJIABIISAET 3aBeAYIOUIHMA, Ha3HaYaeMblii npuka3oM aupekropa LIBC B
YCTaHOBJIEHHOM IOPSJKE B COOTBETCTBUHU C TPYAOBBIM 3aKOHOJATEILCTBOM.

4.3. JIooKHOCTHAst CTPYKTypa OTJAeNa OmpelessieTcss INTaTHbIM pacnucaHueM. Vi3meHeHus
IITATHOTO pACIUCaHWsl OT/AeNa, CBs3aHHbIE C HW3MEHeHHeM 3ajady U o0béma paboThl,
npousBoasTcst aupekropom L[BC.

4.1. B wrar otaena 3a4MCISIOTCS JIMIIA CO CPEIHMM M BBICIIUM NPOGECCHOHAIBHBIM HIIH
ryMaHUTApHBIM 00pa30BaHUEM.

4.2. PaGoTHHMKM OT/€Na Ha3HAYAIOTCS Ha JOJDKHOCTh B YCTAHOBJIEHHOM IIOPSKE B COOTBETCTBUU C
TPYAOBBIM 3aKOHOIATEIHECTBOM.

4.3. 3aBeqylolMii OTOEIOM OCYIIECTBISET pyKoBoAcTBO Ha ocHoBe YcraBa IIBC, Ilpasun
BHYTPEHHETO TPYIOBOTO pacnopsiaka, [lonoxenus o6 otnene, madoB padotsl LIBC u otzena,
JOJDKHOCTHBIX HHCTPYKIIMH COTPYIHUKOB OT/IENa, yTBEPKAEHHBIX qupekTopom LIBC.

4.4. 3aBemyrommii OTAEIOM OCYUIECTBJISIET OpPraHU3ALMOHHOE DPYKOBOJCTBO OTAEIOM M HECET
IIEPCOHAILHYIO OTBETCTBEHHOCTB 3a ero paboty. Pacmopspkenust 3aBeayroliero o0s3aresibHbl
JUISL BCEX COTPYIHUKOB OT/ENA.

4.5. OOs3aHHOCTH COTPYAHHUKOB OTJENa ONpPENENSIOTCS  JOJDKHOCTHBIMH — MHCTPYKIHUSIMH,
yTBepKAEHHBIMU qupekTopoM LIBC.

4.6. Pacmopsinok paboTel oTaena onpenensercss [IpaBunaMu BHYTpEHHEro TPYJAOBOIO pacnopsika

I1BC, a B ciy4yae nmpou3BOJACTBEHHOM HEOOXOJUMOCTH — B COOTBETCTBHH C 3aKOHOJAATEIHCTBOM

0 TpyZe.

5. TIPABA OTZEJIA

5.1. Otamen obcity>)kKUBaHUS M €T0 3aBEAYIOLINI UMEIOT IIPaBo:

- OCYIIECTBISITH KOHTPOJIb KOMILIEKTOBaHUS (OHIA OTHeNa, y4éTa cripaBOYHOW WH(POPMALMOHHON
paboThI B OT/IEJIe, OpraHU3allMK CIIPAaBOYHOTO anmnapara;

- XOJaTaiiCTBOBaTh Ieped aaMHHHUCTpalueil OUOIHOTEKH 00 H3MEHEHHHM YHCIIEHHOCTH IITara
OTJIeNIa B 3aBUCHMOCTH OT U3MEHEHHS 3a7a4 U 00bEMa paboThl;

- CaMOCTOSITEJILHO OTPEAESATh MyTH X METO/IbI PeaTH3alliu TIaHOB paboThI OT/ENA;

- TMPeIOCTaBIATH OTAEIbHBIE BUIBI IUIATHBIX YCIYT, MepeueHb KOTOphIX onpexnensercs [Ipasunamu
nosb3oBarus [[BC u [TonoxenneM o JOMOTHUTENBHBIX MIATHBIX yeayrax [[BC;

- BHOCHTH MNPEIOKEHUS TUPEKTOPY IO COBEPIIEHCTBOBAHUIO OpraHM3allMM TpyJa B OTHENE H
OubIHOTEKE;

- 3aBeyIOIIUN OTHEJIOM HMEET IMpaBO OCYHIECTBJIATH B YCTAHOBJICHHOM IOpSJKE MOAOOp H
paccTaHOBKY KaJpOB B OTZEJ€ B COOTBETCTBHHM CO IITATHBIM PAcIMCAHUEM C YYETOM JEIOBBIX
Ka4yeCTB CHEIHAIUCTOB W KBATH(UKALMOHHBIX TpeOOBaHUM, MpEABABISAEMBIX K JIaHHOM
KaTeropuu pabOTHHUKOB;

- 3aBEAYIOIIMH OTAEJIOM MMEET MPaBO MPEJACTABJIATH K MOOUIPEHUIO OTIMYUBILUXCS COTPYIHHKOB
OTJeNla ¥ B HEOOXOAMMBIX CITydasiX BHOCUTD MPEUIOKEHHS O IPUBJICUYEHUH UX K OTBETCTBEHHOCTH
3a HapyUIeHHE TPYJOBOM M TPOU3BOACTBEHHON IUCLHUIUIMHBI, NEPEMELICHUH HX B JpYyrue
cTpykTtypHble nonpasnenenus [IBC B ciydasx, Korza OHH HE CIPaBJISIOTCS CO CBOMMH
JIOJDKHOCTHBIMH O0OSI3aHHOCTSIMHU HJTH B CJTy4ae IPOU3BOJICTBEHHON HEOOXOIUMOCTH;

- 3aBeNYIONIMH OTIENIOM MMEEeT TMpaBO JaBaTh 3aKIIOYEHHUs 10 BOIpOCAM, KacaroluMCs
KOMIIETEHTHOCTH OT/IeJIa;

- 3aBEAYIONIMH OTJEJIOM HMEET IMpaBO IPEJCTaBUTENILCTBOBATh B Pa3JIMYHBIX YUPEXKIECHUAX H
OpraHu3aluUsxX 10 BOIMpOcaM, KacaroIUMCes JesITEIbHOCTH OTAENa.

5.2. TlpaBa u 0O0S3aHHOCTH COTPYIHHMKOB OTJeNa omnpenenstorcs I[IpaBunaMu BHYTPEHHETO

tpyznoBoro pacnopsiaka [{BC, nOMmKHOCTHBIMU HHCTPYKLHUSMH, YTBEPKAEHHBIMH JHUPEKTOPOM
IIBC.




